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Applying for a Plan Review

Macomb County Plan Review and Permit Portal

Introduction
The purpose of this document is to provide an overview of the Macomb County Public Works Plan

Review and Permit Portal and to help customers get started using the system by providing step-by-
step instructions for:
» Logging into the system

» Applying for a Plan Review
» Review Project Information

For more information visit Public Works Office web site at
https://publicworks.macombgov.org/index.php/PublicWorks-Home



https://publicworks.macombgov.org/index.php/PublicWorks-Home

Applying for a Plan Review

Login

1. Access the Macomb County Plan Review and Permit Portal at:

https://aca-prod.accela.com/macomb

2. Enter User Name or E-Mail, and Password, then click Login.

Public Works

Login »

3. Click on Public Works tab.

Public Works

Dashboard My Records My Account

Hello, Tester1030 TestACA



https://aca-prod.accela.com/macomb
https://aca-prod.accela.com/macomb
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Applying for a Plan Review
1. Click on Apply for a Plan Review.

Apply for a Plan Review

2. Once you have read and agree to the terms, please check on “I have read and accepted
the above terms”. Then click on Continue Application.

Apply for a Plan Review

Online Application _

‘Welcome to Macomb County’s Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print your final record all
from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.
the prior written permission of Macomb County.

[The Agency is neither responsible nor liable for any viruses or other contamination of your system nor for any delays, inaccuracies, errors or omissions arising out of your use of the site or with respect to the
material contained on the site, including without limitation, any material posted on the site. This Web site and all materials contained in it are distributed and transmitted "as is™ without warranties of any kind,
either express or implied, including without limitation, warranties of title or implied warranties of merchantability or fitness for a particular purpose. The Agency is not responsible for any special, indirect,
incidental or consequential damages that may arise from the use of, or the inability to use, this Web site and/or the materials contained on this Web site whether the materials are provided by the Agency or a
fthird party.

In addition to the preceding terms and conditions the Agency, its officers, employees, agents or representatives shall not be liable for any damages of any kind arising from your use of the online payment service.
Nothing contained in this Web site constitutes or is intended to constitute legal advice by the Agency or any of its agencies, officers,

Y agents, or repi

External Links
[This Web site may contain links to other sites on the Internet, which are provided for the convenience of the user. The Agency is not responsible for and makes no representation about the content or material
favailable on such other sites. Links are not intended to imply sponsorship, affiliation or endorsement by the Agency.

Privacy Policy
|While the Agency does not sell any information collected and provided through this Web site, such information may be subject to disclosure as required by any federal. state or local laws, rules or regulations.

[Communications via Web Site
|ICommunications made through e-mail and messaging systems shall in no way be deemed to constitute legal notice to the Agency or any of its agencies, officers, employees, agents, or representatives, with

respect to any existing or potential claim or cause of action against the Agency or any of its agencies, officers, employees, agents, or representatives, where notice to the Agency is required by any federal, state
for local laws, rules or regulations.

W] | have read and accepted the above terms. I

Continue Application » Camm——
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3. Click one of the three Plan Review options below. Then click Continue Application.

e | e

Apply for a Plan Review

Select a Plan Review Type

Choose one of the following available review types.
There are three plan review options. Please read the descriptions and select the application type that matches your project.
For assistance or to apply for a record type not listed below please contact us at:

« Soil Erosion Department 586-469-5327
« Drain Department 586-469-5910

All Other Reviews
This review is for all types of residential developments (subdivisions, manufactured home community and multi-family developments), commercial/industrial
projects, infrastructure projects, utility projects, drain projects, non-residential fill, wetland mitigation, etc.

Minor Project Review
This review is for residential home additions, residential in-ground pools/ponds, residential/rural fill projects, garages/pole barns, and seawalls.

Single Family Review
This review is only for new single family residential homes.

»  Plan Review
O All Other Reviews

O Minor Project Review _

O Single Family Review

Continue Application » mm——




Macomb County Plan Review and Permit Portal Applying for a Plan Review

Step 1: Site Information

1. Enter the Parcel Number and click Search to pull property information into the system from
GIS. The associated addresses will automatically populate.

Home m Env Health

Apply for a Plan Review

All Other Reviews

Step 1:Site Information > Address & Parcel

What will you need to complete this application?
» Signed Soil Erosion application

» Full set of sealed Civil Plans for the proposed project
» Any other supporting documents (State permits, federal permits, etc.)
» Drain review payment

What is the ication process?

. Review application submittal starts the review process

. Pay drain review fee if it applies to your project

. Initial review will be approved or revisions requested (review process starts over)
When approved the permit will be processed

Make a payment for permit online

. Permit issued

. Download and print permit online

NOUTA NN

You may follow the review process online and check your email for review/permit status from noreply org

Who can you contact for help submitting this application?
» Soil Erosion Department 586-469-5327

+ Drain Department 586-469-5910

Please enter your Parcel Identification (PIN #), Tax ID number, and address here. If you need help finding this information please use the following link to the
Macomb County GIS flex viewer to locate your property information. http://gis.macombgov.org/flexviewer2/

*indicates a required field.

Please enter your Parcel Identification (PIN #) or Tax ID number.

Make sure that the Parcel Number follows the following character structure: xx-Xx-Xxx-Xxx

If you need help finding this information please use the following link to the Macomb County GIS flex viewer to locate your property information.
http://gis.macombgov.org/flexviewer2/

* Parcel Number: @]
PLAT: Q) Lot ©)
* Community: @

--Select-- -

Project Property Address

When entering the name of the street please do not use any suffic's (ex. Drive, Road, Lane, Etc.) If the street is classified as Court, use the Ct. designation

*Street No.: *Street Name:
*City: *State “Zip:
--Selechv

Save and resume later

Note

- If there are multiple addresses associated with a parcel, select appropriate address for your
site then click Select.
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2. Select Community from drop down list.

Please enter your Parcel Identification (PIN #) or Tax ID number.
Make sure that the Parcel Number follows the following character structure: xx-xx-xxx-xxx
If you need help finding this information please use the following link to the Macomb County GIS flex viewer to locate your property information.

http://gis.macombgov.org/flexviewer2/

*Parcel Number: @

11-03-426-001

PLAT: D Lot: D
* Community: [@)
CETETE—

e ] cer ]

Note
- The community is a required field and must be selected after Search.

3. To go to the next step, click Continue Application. If you wish to save and continue later,
click Save and resume later.

Continue Application »

Step 2: Applicant

1. Add Applicant information can be completed two (2) ways; Select from Account or Add
New, then click Continue Application.

All Other Reviews

1 Site Information

Step 2:Applicant >Project Contacts

If you wish to make changes to contact names or addresses in your user account, use the edit link after selecting from your account. The edit link can be used
for Applicant, Landowner, and Responsible Party information.
*indicates a required field.

LANDOWNER

Please enter the name of the current owner of the property where the construction is taking place. If you are pulling this permit on behalf of the
landowner a Letter of Authorization needs to be uploaded.

Select from Account Add New

Note:

- To add new contacts, click the Select from Account or Add New button. To edit a contact,
click the Edit link.

2. When clicking Select from Account, the account will automatically populate with the current
user or the associated property owner.
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All Other Reviews

1 Site Information

Step 2:Applicant >Project Contacts

If you wish to make changes to contact names or addresses in your user account, use the edit link after selecting from your account. The edit link can be used
for Applicant, Landowner, and Responsible Party information.

*indicates a required field.

LANDOWNER

Please enter the name of the current owner of the property where the construction is taking place. If you are pulling this permit on behalf of the
landowner a Letter of Authorization needs to be uploaded.

+ Contact added successfully.

Thida Mc

MCIT Company

thida. mcbratnie@macombgov.org
Telephone:586-921-4665
Alternate:

Mobile Phone: 555-222-8888

3. You may add multiple review contacts. If you wish to add another contact click Add New on
the Applicant section. The Contact Information screen will display. Fill in all required fields
and click on Continue button.

Contact Information

First: Last: A

Name of Business:

Country:

United States v

Address Line 1:

City:

State:

--Select-- v

Zip:

*Phone 1: Phone 2: Phone 3:

Fax:

* E-mail:

Continue (@l =-T Discard Changes v
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4. A message “Contact added successfully” displays once the contact’s information has been
added. Click on Continue Application to continue the process.

APPLICANT

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

«’ Contact added successfully.

Jessica Happy

Public Works Office
public.works@macombgov.org
Telephone:586-469-5325
Alternate:

Mobile Phone:

Fax:

Edit Remove

Continue Application »

Step 3: Additional Information

1. Complete the required fields on Plan Information, Drain Information, and Soil Erosion
Information then click Continue Application to continue the process.

All Other Reviews

1 Site Information 2 Applicant

Step 3:Additional Information >Project Details

If you need help finding information on natural features like water courses, elevations, and soil types, please use the following link to the Macomb County GIS
flex viewer to locate your property information: http://gis.macombgov.org/flexviewer2/

* indicates a required field.

Plan Information

PLAN INFORMATION
* Select the City, Village or Township where this work is being performed: . -
*Please select an option for Drain Review: @ _setect— -

Drain Information

Drain Information

Enter the total area of the site in acres:
Enter the total developed area in acres:
Number of Taps:

Number of Crossing:

Description of Drain Permit:

spell check

10
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Soil Erosion Information

Soil Erosion Data

Approximate Start Date:

Approximate Completion Date:

Enter the soil types at the job site: ('_J‘J
spell check
Gross Acreage Disturbed in Acres: @
How far is your property from the nearest river, lake, stream or ('4‘;
wetland?: N
What is the name of the nearest river, lake, siream?: ('_4‘;
*Plan Type: —Select- .
The type of work taking place on your property: ('_4‘; o .
Other Construction taking place on your property: ('_4‘;
spell check

Continue Application »

Note

- If you select “OTHER” on “The type of work taking place on your property” dropdown, then it
is required to enter the value on “Other construction taking place on your property”field.

- Toview instruction of each, click on question mark (?)

Plan Information

PLAN INFORMATION

* Select the City, Village or Township where this work is being performed:

Macomb Township -

*Please select an option for Drain Review: 6

Chioose a selection based on the following
No Drain Impacted
+ No country drain or easement within the
parcel limtis
+ No direct discharge to a county drain
Drain Review
+ Ifthere is a county drain or easement
within the parcel limits
+ Ifyou directly discharge to a county drain

+ Ifyou indirectly discharge to a county
- - drain.
Drain Information + Il your project does not impact a county
drain but documentation is required by the
community.

Drain Information

Enter the total area of the site in acres:

Enter the total developed area in acres:

Number of Taps:

11
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Step 4: Documents
1. To upload the attachment/document, click Add.

i wore [

Apply for a Plan Review

All Other Reviews

a 2 Applicant 3 mmm?én 5 Review 6 Record Issuance

Step 4:Documents > Project Documents
* indicates a required field.

Project Documents

File names must not exceed 50 characters including spaces. File names that are over 50 characters in length cannot be uploaded and
will be removed from the upload list shortly after saving. Please rename file names to be less than 50 characters.

= Plans (APP_Plans) are required to submit an application

+ Documents must be in PDF format to upload

» File may not exceed 100MB

= All documents must be scanned documents

« Architectural plans will not be accepted

= All plans must be sealed

« APP_Letter_Of_authorization is needed if you are signing on behalf of the property landowner

« APP_Application is the signed Soil Erosion application

« APP_Other_Supporting_documentation is any other supporting documentation you have that may be useful in reviewing your project (ex. photos,
EGLE permit and maps)

Don't forget to click save after you add your document!

Name Type Size Latest Update Action

No records found.

Detail Information

Continue Application »

Note

- File names length must not exceed 50 characters including spaces.
- Plans (APP_Plans) are required to submit an application.
- Documents must be in PDF format to upload.

- File may not exceed 100MB.

12
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2. The File Upload screen displays, click Add.

File Upload

Tha maximum file sira aliowsd s 50 ME

Canced

3. Choose the file and click Open.

Organize »  Newfolder

A Name Date modified Type Size

Plan

Revised Plan1
Revised Plan2
Revised Plan3
Revised Pland

Adobe Acrobat D..
M Adobe Acrobat D..
M Adobe Acrobat D..
M Adobe Acrobat D..
M Adabe Acrobat D..
M Adobe Acrobat D..

M Adobe Acrobat D..

oilErosion Permit - Sign
OIL EROSION PERMIT - SIGN.PDF
Soil Erosion Permit

Adobe Acrobat D.. 263K

Adobe Acrobat D.. 263K8

Adobe Acrobat D.. 263KE

@

o

File name: |Plan | [ Fites ¢ 2

13
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4. Verify the File Upload progress is at 100% before click Continue.

File Upload

“dd [l Remove Al
< >

5. Choose the document Type, enter description (optional), then click Save.

Name Type size Latest Update Action

No records found

=
] & i i ~=i

*Type: Remove

APP_Plans v
File:
Plan.pdf
100%

Description:

spell check

Add | Remove All

Note

- Toremove a document, click Remove.

14
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6. A message “The attachment(s) has/have been successfully uploaded. It may take a few
minutes before changes are reflected.” when documents have been successfully
uploaded. Click Continue Application to continue the process. If you wish to save and
continue later, click Save and resume later.

O wores [

Apply for a Plan Review

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

All Other Reviews

a 2 Applicant 3 mmon?é“ 5 Review 6 Record Issuance

Step 4:Documents >Project Documents
* indicates a required field.

Project Documents

File names must not exceed 50 characters including spaces. File names that are over 50 characters in length cannot be uploaded and
will be removed from the upload list shortly after saving. Please rename file names to be less than 50 characters.

Plans (APP_Plans) are required to submit an application

Documents must be in PDF format to upload

File may not exceed 100MB

All documents must be scanned documents

Architectural plans will not be accepted

All plans must be sealed

APP_Letter_Of_authorization is needed if you are signing on behalf of the property landowner

APP_Application is the signed Soil Erosion application

APP_Other_Supporting_documentation is any other supporting documentation you have that may be useful in reviewing your project (ex. photos,
EGLE permit and maps)

Don't forget to click save after you add your document!

Name Type Size Latest Update Action

Planpdf APP_Plans 648 MB 02/01/2021 Actions v
—
Detail Information
Save and resume later (of nue Application

15
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Step 5: Review

1. You will be prompted to review the plan detail and contact information. Please review and if
any changes are needed, click the Edit button for the specific section that needs changed.

Additional

[Sensn 4 Documents

1 2 Applicant 3

Step 5:Review

and resume Continue Applicati

Please review all information below. Click the "Edit” buttons to make changes to sections or "Continue Application” to move on.

g
®
g
g
g

Review Type

All Other Reviews

Parcel Edit

Parcel Number: 11-03-426-001
Community: Ray Township

Project Property Address Edit

21417 DUNHAM
CLINTON TOWNSHIP MI 48036

LANDOWNER Edit

Kitty May
Dee Company

588 Lovely Ln

Clinton, MI, 48043

United States

Phone 1:586-921-4665

Phone 2:555-855-2222

E-mail:thida mcbratnie@macombgov.org

APPLICANT Edit
Thida Mc
ABC Company
Ml
Phone 1:5869214665

E-mail:tktimes@hotmail.com

Plan Information

PLAN INFORMATION m

Select the City, Village or Township where this work is being performed:  Macomb Township

Please select an option for Drain Review: Drain Review

Drain Information

Grai nformation =3

Enter the total area of the site in acres: 5
Enter the total developed area in acres: 025
Number of Taps: 3
Number of Crossing: 2
Description of Drain Permit test

Soil Erosion Information

g
m
i
H
H

Approximate Start Date: 01/11/2021
Approximate Completion Date: 03/30/2021
Enter the soil types at the job site LH

Gross Acreage Disturbed in Acres: 0.888

How faris your property from the nearest river, lake, stream or wetland?: 2.5

What is the name of the nearest river, lake, stream?: CLINTON
Plan Type: Commercial
The type of work taking place on your property: OTHER
Other Construction taking place on your property: test
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Project Documents Edit

File names must not exceed 50 characters including spaces. File names that are over 50 characters in length cannot be uploaded and will be
removed from the upload list shortly after saving. Please rename file names to be less than 50 characters.

Plans (APP_Plans) are required to submit an application

Documents must be in PDF format to upload

File may not exceed 100MB

All documents must be scanned documents

+ Architectural plans will not be accepted

» All plans must be sealed

+ APP_Letter_Of_authorization is needed if you are signing on behalf of the property landowner

= APP_Application is the signed Soil Erosion application

« APP_Other_Supporting_documentation is any other supporting documentation you have that may be useful in reviewing your project (ex. photos, EGLE
permit and maps)

Don’t forget to click save after you add your document!

Name Type Size Latest Update Action

Plan pdf APP_Plans 6.48 MB 02/01/2021 Actions v
2. To confirm your information is correct, check on “By checking this box, | agree to above
certification.” Checkbox and then click Continue Application.

By checking this box and providing my electronic signature, | certify that the information provided is true and correct and also express my agreement to conduct this transaction by electronic means and be
bound by the terms of the Soil Erosion and Sediment Control and drain permitting process.

[ By checking this box, | agree to the above certification. Date: 01/11/2021

Continue Application »

17
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Step 6: Pay Fees

The fee is required for Drain Review and No Objection Letter before the review process
may begin. Soil Erosion Permits are paid for once the permit is issued. You will be notified
via email when the payment is due.

1. Review the calculated fees. Then click Continue Application.

All Other Reviews

Additional

1 2 3
Information

4 Documents 5 Review

Step 6:Pay Fees

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed or repaired. Enter quantities where applicable. The following screen will
display your total fees.

Application Fees
Fees. aty. Amount
APPLICATION FEE 1 $265.00

TOTAL FEES: $265.00
Note: This does not include additional inspection fees which may be assessed later.

Continue Application » Pay In Person »

Note

- Select “Pay In Person” if you wish to complete payment other than by using the online
payment process.

2. Click Payment Options, please provide all required information. After all of the information is
entered, click Submit Payment.

L https://aca-prod.accela.com/MACOME/Cap/CapPayment.asps?Module=PublicWorks&stepNumber=78pageNumber=28sPay4ExistingCap=N ~ @ C | | Search... P~

omation (& Accela Citizen Access

Apply for a Plan Review

lalL Other Reviews
Additional .
L * Information 4 Documents 5 i

Step 6:Pay Fees

Please select a payment method and then fill in all required information.
|The available payment methods are:
+Credit Card

Use the dropdown menu to change the payment type.

* indicates a required field.

Payment Options

Amount to be charged: $265.00

i®} Pay with Credit Card

18
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Credit Card Information:

*Card Type: *Card Number: *Security Code: U_\J
--Select-- v
*Name on Card: = Exp. Date:

01w 20207

Credit Card Holder Information:

Cavto-fitwith o0

Country:

United States -
*Street Address:
*City: *State: *Zip
--Salect--¥

*Phone:

E-mail:

Submit Payment »

Note
- If you wish to return to the previous step, double click on the step section.

Additional i & Pay Fees 7 Record lssuance
1 2 3 \nformation 4 Documents 5 Rewm 6 Pay Fees 7 Record Issuance

19
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Step 7: Record Issuance

1. When a record is successfully entered by completing payment process or selecting Pay in
Person, you will receive a message that reads “Your application has been successfully
submitted”.

All Other Reviews

1 2 3 4 5 &

Step 7:Record Issuance
@ Your ication has been

Thank you for using our online services

Your Record Number is REV20-01269.

Please use the record number provided if you need to reference your review/permit.

If you have selected to Pay In Person, to complete the payment process please contact the Macomb County Public Works office.

Soil Erosion Department 586-469-5327
Drain/Engineering Department 586-469-5325

View Record Details » -]

Note

- You will need this record number to check the status of your application.

2. To view record detail, select View Record Details.

Record REV20-01269: Add to collection

All Other Reviews -

Record Status: IN REVIEW

Record Info ¥ Payments ¥

Work Location

43565 ELIZABETH
MOUNT CLEMENS MI 48043

Record Details

Applicant: Project Description:
Thida Mc Acreage
MCIT Company
117 St Grosbeck test
Mt Clemens, MI, 48043
Uniited States
Phone 1:586-921-4665
Phone 2:555-222-8888
thida.mcbratnie@macombgov.org

» More Details

20
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Home
Dashboard

The first page you will receive after you log in is your Account Dashboard. It will provide you with
information about the transactions you have in the system. From this page you can see:
A. Items that have been saved in your shopping cart, for which you have not yet paid.

B. Collections: This is a useful tool that allows you to group records together providing the ability to
treat them as a group for viewing, obtaining statistical information, making payments, etc.

See How to Assign a Record to a Collection
C. Work in Progress: The last 10 records recently created by you, but not yet completed.
D. My Records link: Provides a list of all of your records.

E. My Account/Account Management — Allows you to view and update your personal account infor-
mation.

F. Logout Link - Use this to log out of the system.

il 7“ﬁi
1

stACA  Collections (1) Account Management Logout

IH,...‘.‘” H

i
| i !
7‘7 Ep ! !, lt ig'. ‘\;““ m !nlllll

Logged in as:Tester10:

m Public ¥, P E

Dashboard My Records My Account

Hello, Tester1030 TestACA B

My Collection (1) View Collections

My All Other Reviews
Records  Last Updated 02/18/2020

C
Work in progress (7) View All Records
Record Name Record ID Module Creation Date Action
All Other Reviews 20TMP-000017 PublicWorks 2/26/2020 Resume Application
All Other Reviews 19TMP-000222 PublicWorks 12/16/2019 Resume Application
All Other Reviews 19TMP-000226 PublicWorks 12/16/2019 Resume Application
All Other Reviews 19TMP-000210 PublicWorks 12/13/2019 Resume Application
All Other Reviews 19TMP-000196 PublicWorks 12/5/2019 Resume Application
Single Family Review 19TMP-000194 PublicWorks 12/5/2019 Resume Application
All Other Reviews 19TMP-000197 PublicWorks 12/5/2019 Resume Application
All Other Reviews 19TMP-000186 PublicWorks 11/19/2019 Resume Application

21
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My Records

This page will provide you with information about the records you have in the system. From this
page you can see:

1. Navigate to Home>My Records

m Public Works
Dashboard My Records My Account
- Public Works
Showing 1-10 of 30 | Add to collection
Date :i:;:r Record Type Description Project Name E::lration Status Action Short Notes
02/27/2020  REV20-00020  All Other Reviews [ida New SUBMITTED
02/26/2020 zg‘;z‘; All Other Reviews test Resume Application
02/06/2020 REV20-00010 All Other Reviews r::;;ng\tizen SUBMITTED
Access
01/22/2020 REV20-00005  ordte Family Ihis project for My New SUBMITTED
eview esting house
01/22/2020  REV20-00004  All Other Reviews I:s't‘i:g“”ec“” r(fur::w SUBMITTED Pay Fees Due
ot2arz020  Z0PER-00900  jnustrial I:s't‘i:g“”ec“” py New SUBMITTED
ot22/2020  20PER-00000  jnqustrial I:s't‘i:g“”ec“” RTED SUBMITTED
# | Column Name Description
1 | Date The date when a record is created.
2 | Record Number Click on the blue record number to go to the record detail page.
3 | Record Type The record type is the description of the review or permit that
you applied for.
4 | Project Name The project name associated with the plan.
5 | Expiration Date The expiration date of the permit record if the permit has been
issued.
6 | Status The current status of the review or permit.
7 | Action The action of the record. When you click on action hyperlink,
will bring you to the record detail page.
1) Pay Fees Due: When a record is required to pay fee,
the action will show “Pay Fees Due”
2) Resume Application: When you click Save and resume
later, the action of the record will be Resume
Application. See Resume Application steps.
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My Account (Viewing and managing account information)

To view or manage your account, you can find your account information from Home>My Account or
Account Management

Logged in as:Teste ACA  Collections (1) Account Management [ ogout

m Public Works
Dashboard My RecurdsI My Account I

Manage Your Account
‘Your current account information is shown below. Click an Edit button to update information within a section.

Account Type
Citizen Account To edit Login Information click on Edit button.
Login Information o |
User Name: Thidal030
E-mail: tktimes@hotmail.com
Password: e
Security Question: email

To add a new contact click on Add a Contact.

Contact Information P
Showing 1-3 of 3 To edit Contact Information click on Actions>View,
First Name Middle Name Last Name Business Name SSN FEIN ‘Contact Type Status Action l Full Name
Tester1030 TestACA ABC Company LANDOWNER Approved Actions v Tester1030 TestACA
AGENT FOR " "
Jane A May XYZ Company APPLICANT Pending Actions v Jane A May
Thida Mc XYZ Company s:g'.’re"s'ﬂ'l Pending Actions v Thida Mc
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Public Works

The Public Works tab will provide you with information about the transactions you have in the system
with Public Works. From this page you can see:

A. Apply for a Plan Review.
B. Records
C. General Search

Apply for a Plan Review A

-

Showing 1-10 of 28 | kdd o collecsion

O bae Record Number Record Type Description Project Name Expiration Date: Status Acon Short Hotes
[  ozmemo20 REV20-00010 AN Other Reviews acomo Accala Chzen SUBMITTED

[ ouzzro REV20 00005 testing My New house SUBMITTED

O ouzzrzoz REV20-00004 AN Other Reviews This project for testing My New house SUBMITTED Pay Fees Due:
) 20PER-00000-00021 Indusrial This project for testing My New house SUBMITTED

[ ouzzrzoz 20PER-00000-00019 Incusirst This project or testing My New house SUBMITTED

] 20PER-00000-00025 nousurat T projec for sting 1y New ouse suBMiTTED

O oureon testing My New house 1SSUED

1 127202019 VIO19-00121 W Violation Not-Approved Pay Fees Due

O] s2rozos viots-ouz0 Fw iiation Not-Approven Pay Fess Due:

O senspos Thia House Resume Application

Search for Records
Enter information below to search for records.
« Site Address
» Contractor License Information
« Parcel Humber
» Record Information
« Contact Information
Select the search type from the drop-gdown list

General Search C

Record Number: Record Type:

] search my racoras oniy
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Record Information
The Record Info menu include five (5) sub- menus below.

Record Info #

Record Details 4= |Clink on Record Details, to view an application, contact, parcel, and
address information

Proce&sing Status em[Clink on Processing Status, to view a record status

Related Records 4m(Clink on Related Records, to view the associated permit records

Project Documentses|Click on Project Document, to view/upload documents

|n5pecti0n5 4m|(Click on Inspections to schedule or view inspection status
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Record Details
The Record Details displays the Applicant, Owner and Project Description information.
You can find record details at Record Info>Record Details:

1. Navigate to Public Works>Select a link to open the record.

m Public Works

Dashboard My Records My Account

- Public Works

Showing 1-10 of 30 | Add to collection

Record

xpiration
Number

E
Date

02/27/2020| REV20-00020 | All Other Reviews L’(‘)ij:eNe“’ SUBMITTED

2. The record will display and default at the Record Details screen.

Date Record Type Description Project Name Status Action Short Notes

Record REV20-00020:

All Other Reviews

Record Status: SUBMITTED

Add to collection

Record Info + Payments v Custom Component

Work Location

21417 DUNHAM
CLINTON TOWNSHIP MI 48036

Record Details

Applicant: Project Description:
Jessica Happy Thida New House
Public Works Office
21777 Dunham Rd
Clinton Township, MI, 48036
Phone 1:586-469-5325
public.works@macombgov.org

» More Details

3. To view the record information, click on the down arrow % next to “Record Info” and
select “Record Details”.
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Record Status: RELEASED e=current status

4. The Work Location displays the property address.

Work Location

44890 VIZ WERTZ DR
CLIMNTON TOWMNSHIP M) 48035

Record Details

Applicamt: Project Descrption:
Thida Mana My Mew house
ABC Cormpany This progect for vesting

BAEE Maint street

Clineon, M, 4804E-1234

Fhone 1:586-921-4665

Phone 2°555-BER- 2222
thida.mcbramile-testg macombgoy.ong

¥ More Details

[ Related Contacts
H Application Information
& Parcel Information

5. Click on the P> to expand More Details to see the Application Information and Parcel
Information.
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Record Details

Applicant: Project Description:
Thida Nana My Mew house
ABC Compaiy This progect for testing

Ha38 Maint streset

Clineon, M1, 4804E8-1234

Phone 1:586-921-4665

Phone 2-555-BE8-2222

tihid a.mcbratmile-bestg M omig owv.ong

¥ More Details

[ Related Contacts
& Application Information
E Parcel Information

6. Click the “+” next to Related Contacts to display the related contact information.

Record Details

Applicant: Project Description:
Thida Mana My Hew house
ABC Company This progect §or testing

B888 Maint streset

Clineon, MI, 4804E-1234

Phone 1:586-921-4665

Phone 2:555-BE8-2222

thida mcbratnie-testa MaComibgov.ong

+* More Details
= Related Contacts
LANDO'WHMER information

Tesrerl 030 TestACA

ACA Company

1234 Malnt St

Anywhere Ciey, MI, 48043

Phone 1-5686~9 71 - 4665
Phone 2:123-555-88868
Phone 3:555-999-E8848
E-mail:ehidagumcbrasmile. com

& Application Information
[ Parcel Information
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7. Click the “+” next to Application Information to display the information.

& Application Information
PLAN INFORMATION
Plan Type: Commercial
Municipality: Armada Township
Total Acres: 10
Developed Acres: 5
Soil Type:! LH,CL&Y

Drain Review Type:  Drain Reviaw

= Parcel Imformation
Parcel Number:
11-01-10:0- 041

8. Click the “+” next to Parcel Information to display the parcel information.

E Parcel Information

Parcel Number:
1101 - 100 - 041
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Processing Status
1. When click on Processing Status, all processes record displays.

2. Click on the P> next to review the processing status details.

Processing Status

= » Application Submittal

Soil Erosion Review
Drains Review
Easement Review

Plans Released

3. The screen shot below shows an example of Processing Status with a note from the plan
reviewer.

Record REV19-00153:

All Other Reviews
Record Status: MISSING INFORMATION

Record Info + Payments ~ ‘Custom Component

= w Application Submistal

Due on 100302049, assigned wo TED
= Marked as Missing Information on 11/05/2043 by IT Admin

Comment: You are missing ABC documen:. @M Review the comment message

Due on 10/30/2013. assigned vo TED
Marked a5 TBD on TBD by TBD

SOl Eroeion Review

Drains Review

Easamens Raview

Plans Relaased
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Related Records

1. When selecting Related Records, all associated permit records will display.

Record REV19-00153:

All Other Reviews

Record Status: RELEASED

Record Info - Payments + Custom Compomnent
Related Records
View Entire Tree Click View to view record information
Record Number Record Type Praject Name Date View
=] rewis-00153 All Other Reviews My New house 10/30/2019
=] 19CAP-00000-000FE Drain Permik My Mew house 11/05/2019 Viey S-—
=] 19PER-00DODQ-0D0555 Infrastructure My Naw house 11/05/2019 view

Temporary permit number displays when permit is in the issuing process

Record REV19-00153:

All Other Reviews

Record Status: RELEASED

Record Info - Payments = Customn Component

Related Records

Actual permit number displays when permit is issued

Record Mumiber Record Type Project Name Date Wiew
E] REw19-00153 1 All Other Reviews My New house 10/30/2019

E] DRMAS-00053 Dirain Parmil My Hew house 11/05/2019 view

E 19PER-DODDO-00555 Infrastructure My Haw house 11/05/2019 wiew

2. Selected record displays and you can view more information from Record Info menu.

Record 19CAP-00000-000FB:

Drain Permit

Record Status: SUBMITTED

Record Info = (e Payments + Custom Component
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Macomb County Plan Review and Permit Portal

Project Document
The Project Document section displays all documents uploaded to the record. The document
could be added by an applicant or by Macomb County Staff.
1. Click document name to download a document, click Wnext to Action to view or delete the
attachment, or click Add to upload documents.

Type Size Latest Update Action Entity

- All Other Reviews -
APP_Plans 6.48 MB 02/02/2021 Actions v REV21-00007

Name Record ID Record Type Entity Type

PLAN.PDF REV21-00007 All Other Reviews Record

View Detail
Delete
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Paying Fees Due

Any records that appear in the list with the Pay Fees Due action link can be sent to the shopping
cart for payment.

The Pay Fees Due link can be accessed in two areas:

1. Inthe Action column in your record list

Records

Showing 1-10 of 28 | Add to collectior

Date Record Number Record Type Description Project Name Expiration Date Status Action

Macomb Accala

02/06/2020 REV20-00010 All Other Reviews el SUBMITTED
01/22/2020 REV20-00005 Single Family Review This project for testing My New house SUBMITTED
01/22/2020 REV20-00004 All Other Reviews This project for testing My New house SUBMITTED Pay Fees Dqlﬁj

2. Or through the record detail by navigating to Payments>Fees then select Pay Fees.

Apply for a Plan Review

Record REV20-00004:

All Other Reviews

Record Status: SUBMITTED

Record Info Payments Custom Component

Trust Account

Information
QOutstanding:
Date Invoice Mumber Amount
01/22/2020 188340 $265.00 Fay Fees NN

Total outstanding fees: $265.00

3. You will be sent to the Application Fees review screen, review charges and click Continue
Application to be sent to the Payment Options.

Apply for a Plan Review

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed o repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees
Fees aty. Amount

APPLICATION FEE 1 5265.00

TOTAL FEES: $265.00
Note: This does not include additional inspection fees which may be assessed later.

Continue Application » 5
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4. Select a payment option, complete credit card information and credit card holder information
then click Submit Payment.

Home m

Apply for a Plan Review

Please select a payment method and then fill in all required information.
The available payment methods are:
«Credit Card
«Bank Account
«Trust Account
Use the dropdown menu to change the payment type
* indicates a required field

Payment Options

Amount to be charged: $265.00

® Pay with Credit Card
() Pay with Bank Account

Credit Card Information:

*Card Type: *Card Number: *Security Code:
--Select-- -
=Name on Card. * Exp. Date:
[} g 2020

Credit Card Holder Information:

Aute-filwith o e 1030 Testacar

Country:

United States -

*Street Address:

= City: *State: *Zip:
--Selecr-w

*Phone:

E-mail:

Submit Payment »
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Resume Application

The Save and Resume later option allows you to save your application at any
point without losing the data you have entered. It is located at the bottom of each page during
the application process. There are 3 options to resume record.

1. Navigate to Home>Dashboard: You will see the “Work in progress” section then click on
Resume Application at the Action column.

m Public Works

Dashboard My Records My Account

Work in progress (7) View All Records
Record Name Record ID Module Creation Date Action
All Other Reviews 20TMP-000018 PublicWorks 2/27/2020 Resume Application (mmmm—m
All Other Reviews 20TMP-000017 PublicWorks 2/26/2020 Resume Application
All Other Reviews 19TMP-000222 PublicWorks 12/16/2019 Resume Application
All Other Reviews 19TMP-000226 PublicWorks 12/16/2019 Resume Application
All Other Reviews 19TMP-000210 PublicWorks 12/13/2019 Resume Application
All Other Reviews 19TMP-000196 PublicWorks 12/5/2019 Resume Application
Single Family Review 19TMP-000194 PublicWorks 12/5/2019 Resume Application
All Other Reviews 19TMP-000197 PublicWorks 12/5/2019 Resume Application
All Other Reviews 19TMP-000186 PublicWorks 11/19/2019 Resume Application

2. Navigate to Public Works>Record>click on Resume Application at the Action column.

Apply for a Plan Review

Showing 1-10 of 30 | Add to collection

Record g A Expiration a

Date Number Record Type Description Project Name Date Status Action Short Notes
20TMP- q Thida New

02/27/2020 000018 All Other Reviews House Resume Application — (um—
20TMP- .

02/26/2020 000017 All Other Reviews test Resume Application
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Request an Inspection
Note: Request/View Inspections

- Inspections can only be requested for issued permits, approved records or enforcement rec-
ords.

- Inspections on drain permits must be scheduled at least 72 hours in advance.

- The only Soil Erosion inspections that may be requested online are those associated with
violations. Please allow 24 hours for inspections excluding weekends and holidays. The Saoill
Erosion Department does not accept inspection requests for specific times. The time of in-
spection will be based upon inspector availability.

1. To schedule an inspection, click on the record number> Record Info>Inspections.

Record Info +

Record Details

Processing Status

Related Records

Attachments

Inspections

Valuation Calculator

2. You are then directed to the “Inspections” screen.

Apply for a Plan Review

Record DRC21-00001: Add to collection

Drain Contract

Record Status: OPEN

Record Info ¥ Payments v
Upcoming (1)

Request an Inspection

Click the link above to schedule or request one.
at 08:30 AM Regular (18166184) Actions v
Inspector: unassigned

‘Completed (1)
Rescheduled - 1

Rescheduled Regular Inspection (18166183) View Details
Rescheduled by: thida.test! on 02/05/2021 at 10:23 AM
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3. Click Request an Inspection.

Upcoming (1)

Request an Inspection <

Click the link above to schedule or request one.
02/08/2021 at 08:30 AM Scheduled Regular Inspection (18165184) Actions
Inspector: unassigned

4. Select an inspection type from Available Inspection Types list.

Request an Inspection

« [nspections can only be requested for issued permits, approved records or enforcement
records.

My

+ Inspections on drain permits must be scheduled at least 72 hours in advance.

« The only Soil Erosion inspections that may be requested online are those associated with

violations. Please allow 24 hours for inspections excluding weeskends and holidays. The

Soil Erosion Department does not accept inspection requests for specific times. The tdme
of inspection will be based upon inspector availability.

Available Inspection Types (3)

Show optional inspections

O Final Inspection (optional)
 Release of Contingency (optional)

O Storm Water (optional)

Cancel

Note

- The available inspection types based on the permit type.
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5. Click Continue button.

Request an Inspection

« Inspections can only be requested for issued permits, approved records or enforcemeant
records.

« Inspections on drain permits must be scheduled at least 72 hours in advance.

« The only Soil Erosion inspections that may be requested online are those associated with

violations. Please allow 24 houwrs for inspections excluding weekends and holidays. The

50il Erosion Department does not accept inspection requests for specific times. The time
of inspection wﬁlabe based upon inspe%%r aﬂ?ilatﬁlitjr.eq pec

Available Inspection Types (3)
& Show optional inspections

O Final Inspection [optional)

= Release of Contingency (optional)
® Storm Water (optional)

- 4=
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6. Select inspection Date and Time then select Continue button.

Request an Inspection

« Inspections can only be requested for issued permits, approved records or enforcement
records.

« Inspections on drain permits must be scheduled at least 72 hours in advance.

« The only Soil Erosion inspections that may be requested online are those associated with

viclations. Please allow 24 hours for inspections excluding weekends and holidays. The

Soil Erosion Department does not accept in tion requests for specific times. The time
of inspaction mpl?he based upon inspe?:%l aﬁclaljlityr?q pec

Inspection type: Storm Water

Please contact Public Works Office if you would like to reschedule/cancel an
inspection date. To continue, select an appointment date and time range by
clicking a link on the calendar below:

Feb 2021 Mar 2021 Apr 2021

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Su Mo Tu Wea TE
1 2 3 4 5 & 1 2 3 4 5 6 1

F B 9 10 11 12 13 7 B 0O 10 11 1?2 1% 4 & & T B
14 15 16 1F¥ 18 19 20 14 15 16 17 18 19 20 11 12 13 14 15
2122 23 24 25 26 27 1 22 23 24 25 26 27 18 19 20 21 22
28 25 26 27 2B M

8 20 30 31

o Prev

2 03:00 AM - 023:30 AM O 0830 AM - 09:00 AM & 09:00 AM - 09:30 AM O 09:30 AM
2 10:00 AM - 10:30 AM O 10:30 AM - 11:00 &AM O 11:00 AM - 11:30 AM O 11:30 AM .

2 12:00 PM - 12:30 PM O 12:30 PM - 01:00 PM O 01:00 PM - 01:30 PM O 01:30 PM
2 02:00 PM - 02:30 PM O 02:30 PM - 03:00 PM O 03:00 PM - 03:30 PM O 03230 PM -

Continue Back  Cancel

£ >
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7. Verify location and contact information.

Request an Inspection

« Inspections can only be requested for issued permits, approved records or enforcement
records.

s Inspections on drain permits must be scheduled at least 72 howurs in advance.

« The only Soil Erosion inspections that may be requested online are thosa associated with

viclations. Please allow 24 hours for inspections excluding weekends and holidays. The Soil

Erosion Department does not acoept inspection requests for ific imes. The time of
inspecdune'awall be based upon inspg:mr g!.mil.ElIJinl*'ilr«.:I e

Inspection type: Storm Water

Location and Contact
Verify whether the location and contact person for the selected inspection are correct.

Location
6131 PARK
WASHINGTON TOWNSHIP MI 48004

Contact
Thida Mc
5860214665

Change Contact

Continue Back  Cancel
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8. To change a contact information select Change Contact Wthen enter your new contact
information and select Submit button after that select Continue button.

Request an Inspection

"
Location

6131 PARK

WASHINGTON TOWNSHIP MI 48094

Contact
Thida Mc
5860214665

Change Contact ~ ¢umS

@ Select an existing contact
Thida Mc {5869214665) ¥

i) Specify another person (for this inspection only)
*First Mame Middle Name *Last Name

*Phone Number

| Submit [
CﬂntinUE Back Cancel W
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9. To add note, select Include Additional Notes, then you can add comments or instructions
for your inspector, then select Finish button.

Request an Inspection

« Inspections can only be requested for issued permits, approved records or enforcemeant
records.

= Inspections on drain permits must be scheduled at least 72 hours in advance.

« The only Soil Erosion inspections that may be requested online are those associated with

violations. Please allow 24 hours for inspections excluding weekends and holidays. The

Soil Erosion Department does not accept in tion requests for specific times. The time
of inspection mpllahe based upon inspe?:%r aﬁclaljlityrgq pec

Confirm Your Selection
Please contact Public Works Office if you would like to reschedule/cancel an
inspection date.

Storm Water

2/19/2021 9:00 AM

6131 PARK

WASHINGTON TOWNSHIP M1 48004

Thida Mc 5869214665

Include Additional Notes ¢mmmm

Optional Comments or Instructions for your Inspector:

spell check
(Pleasze include an alternate phone number if different from the contact information prowvid
in your application_)

BN o conce
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10. Then you will return to the main page and the Upcoming section is updated to
Upcoming (1).

Upcoming (2)
Request an Inspection

Click the link above to schedule or request one.
02/08/2021 at 08:30 AM Scheduled Regular Inspection {(12166124)

Actions«
Inspector: unassigned
02192021 at 09:00 AM Scheduled Storm Water (123166223) Actions
Inspector: unassigned
Completed (1)
Rescheduled - 1
Rescheduled Regular Inspection (18166183) View Details

Re=scheduled by: thida test1 on 02/0572021 at 10:23 AM

11. To view details, reschedule or cancel an inspection, select ActionsW drop down list
menu.

Upcoming (2)
Request an Inspection

Click the link above to schedule or request one.
02/08/2021 at 08:30 AM Scheduled Regular Inspection (13165184)

Actions
Inspector. unassigned —
02/19/2021 at 09:00 AM Scheduled Storm VWater (18166223) Rescheduls
Inspector: unassigned Cancel
Completed (1)
Rescheduled - 1
Rescheduled Regular Inspection (18166183) View Details

Rescheduled by: thida.test1 on 02/0572021 at 10:23 AM
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12. To view completed inspection, click the down arrow next to Actions. Click View Details
at Completed section

Upcoming (2}
Request an Inspection

Click the link above to schedule or request one.

02/08/2021 at 08:30 AM Scheduled Regular Inspection (18165184) Actions »
Inspector; unassigned

02192021 at 09:00 AM Scheduled Storm VWater (18166223) Actions«
Inspector. unassigned

Completed (1)
Rescheduled - 1

Rescheduled Regular Inspection (153166183) View Details
Rescheduled by: thida.test1 on 02/0272021 at 10:23 AM

13. The inspection detail screen displays.

Regular Inspection (18166183, Optional)

6131 PARK
WASHINGTON TOWNSHIP MI 48094 [ Print |
Rescheduled Record

2/5/202110:23 AM
Desired Date: TBD

DRC21-00001
Drain Contract

Last updated
thida.testl
2/5/2021 10:23 AM

View Status History

View Result Comments

Related Inspections

Showing 0-0 of 0

1D Inspection Name Relationship Status

No records found.

14. To view status history, click on View Status History. The Status History section will
expand to show all status history.
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m_A

Corrective Action Required Record
2/17/2021 2:59 PM DRCZ1-00001
Desired Date: TBD Drain Contract
Last updated

IT Admin

2/17/2021 3:01 PM

View Status History <

View Result Comments

Status History

Showing 1-2 of 2
Status

Status Date/Time Inspector Update Time Updated By  Result Comments
Corrective . : A
Action 211772021 2:59 IT Admin 21772021 3:01 IT Adrmin Gorrtact action

- PM PM require.._ read more
Required
Scheduled i:g‘r 20219:00  r p dmin i:m“ﬂ Z50 hida test1
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15. To view result comments, click on View Result Comments. The Result Comments
section will expand to show comments.

View Result Comments ~

Status History

Showing 1-2 of 2

Status
Status Date/Time Inspector Update Time Updated By  Result Comments
Comrective 5 1712021 2:50 211712021 3:01 Correct action
Action - IT Admin : IT Admin £
_ PM PM require... read more
Required
Schedulad i‘:g‘r 20210:00 4y i 51':?.'21121 250 ihida testl

Result Comments

Showing 1-1of 1

IT Admin {2/17/2021 3.01 FM)
Correct action required , this is a comment for the inspection resuly  (Em—

16. To print inspection details, click on Print button display on the top of the screen. The
inspection detail will open a new window then click Print again.

& Print Inspection - Internet Explorer = O X

Status History

W< H IR
{5

Resutt Comments

Corrective Action
Required

Scheduled 2/19/2021 9:00 AM 2/17/2021 2:50 PM thida.testi
"".‘7' ‘-‘n- ‘F" = = -
Result Comments

2/17/2021 2:59 PM 2/17/2021 3:01 PM IT Admin Correct action require....

46



Macomb County Plan Review and Permit Portal Applying for a Plan Review

17. Select the printer from Destination list and click Print.

TRz Frnt Inspeciion

Standard Inspection (17343783, Optionall Print 1 sheet of paper
i 2 bk

Details Destination % ITLJO2 on VSPS03.hq.

-
Approved Re
11/20/20199:48 A .
. Pages All -
ia
i
i
Copies 1
listory
Shawing 1-2 of 2 Layout Portrait -
Status Stabs Date/Time Inspecioe Update Time Updated By | Fesult Camments
Approwed AUEAPA1S 940 AM IREEE A
Scheshubed AEAEA19 12:00 AM IR A R
More settings A
Result Comments

N records found

Related Inspections

Cancel
-

18. To view incomplete schedule inspection, from the inspections section, click on the
Actions menu and select “View Details”.

Upcoming (1)
Request an Inspection

Click the link abowve to schedule or request one.

02/08/2021 at 08:30 AM Scheduled Regular Inspection (18165184) Actions«

Inspector. unassigned View Detalls

Reschedule
Cancel
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19. From the inspections section, click on the Actions menu and select “View Details”.

Regular Inspection (18166184, Optional)
6131 PARK

WASHINGTON TOWNSHIP M1 48094 Cancel Inspection | Print |

Scheduled Record
2/8/2021 8:30 AM DRC21-00001
Estimated Arrival Time: 08:30 AM - 09:00 Drain Contract
AM

Desired Date: TBD

Last updated
thida.testl
2/5/2021 10:23 AM

View Status History

View Result Comments

Related Inspections

Showing 0-0 of 0
1D Inspection Name Relationship Status

No records found.

20. To reschedule inspection, click on the Actions drop-down selection and select
“Reschedule” or click on Reschedule button on Inspection Detail screen from the
previous step.

Upcoming (1)
Request an Inspection

Click the link above to schedule or request one.
02/08/2021 at 083:30 AM Scheduled Regular Inspection (18165184) Actions

Inspector: unassigned View Detalls

Rescheduls s
Cancel
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21. Select the rescheduled date and complete the scheduling process.

Request an Inspection

Feb 2021 Mar 2021 Apr 2021
Su Mo Tu We Th Fr 5a Su MoTu WeTh Fr 5a Su Mo Tu We Tt
1 2 3 4 5 & 1 2 2 4 5 6 -
7 B 9 10 11 12 13 7 8B O 10 11 17 12 4 5 & 7 B
14 15 16 17 18 1g 20 14 15 16 17 18 19 20 11 12 13 14 15
21 22 23 24 25 26 27 2 22 2T 24 2% 25 27 18 13 20 21 22
2% 26 27 28 A

28 28 29 30 3

o Prey

) 08:00 AM - 0230 AM O 08:30 AM - 09:00 AM O 09:00 AM - 09:30 AM O 09:30 AM -
10200 AM - 10:30 AM O 10:30 AM - 11:00 AM O 11:00 AM - 11230 AM O 11:30 AM -

2 12:00 PM - 12:30 PM O 12:30 PM - 01:00 PM @& 01:00 PM - 01:30 PM O 01:30 PM -
202:00 PM - 02:30 PM O 02:30 PM - 03:00 PM 3 03:00 PM - 03:30 PM O 03:30 PM -

Continue Cancel

£ >
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22. To cancel a scheduled inspection, click on the Actions drop-down selection and select

“Cancel” or click on the Cancel button on the Inspection Detail screen from the previous
step.

Upcoming (1)
Request an Inspection

Click the link above to schedule or request one.

02/08/2021 at 03:30 AM Scheduled Regular Inspection (18166184) Actions
Inspector: unassigned Detans

Reschedule

Cancel 4

23. Confirm the cancellation by clicking on “Cancel Inspection”.

Cancel Inspection

Confirm Your Selection

Please contact Public Works Office if you would like to reschedule/cancel an
inspection date.

Regular Inspection

21872021 8:30 AM
6131 PARK

WASHINGTON TOWNSHIP M1 48094

Cancel Inspection Close

24. The canceled inspection will be shown at Completed section.

Upcoming

Request an Inspection

You have not added any inspections.
Click the link above to schedule or request one.

Completed (3)
Cancelled - 1; Corrective Action Required - 1; Rescheduled - 1

Rescheduled Regular Inspection (18166183) View Details
Rescheduled by: thida.test1 on 02/05/2021 at 10:23 AM

Comrective Action Required Storm Water (18166223) View Details
Result by: IT Admin on 02/M17/2021 at 02:59 PM

Cancelled Regular Inspaction (18166184) (s View Details
Cancelled by: thida test1 on 02/17/2021 at 03:13 PM
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Collection

The collections feature allows users to create folders to organize and manage their records. Sum-
mary information, including drain and soil erosion permits, can then be obtained for the collection.

1. To create a collection: Go to your records list by clicking the My Records link. Mark the check
box next to each record you want to organize into a group. Click the ‘Add to collection’ link.
Enter a name and description for the group when prompted.

Here are more instructions click hera

Apply for a Plan Review Schedule an Inspection

Records

Showing 1-10 of 28 | Add to collection (R
Date Record Mumber Record Type Description
02/06/2020 REV20-00010 All Other Reviews
01/22/2020 REVZ20-00005 single Family Review This project for testing
01/22/2020 REV20-00004 All Other Reviews This project for testing
01/22/2020 20PER-00Q000-00021 Industrial This project for testing

2. Once you click “Add to Collection” You can choose to add them to an existing or create a
new one then click Add.

* Add to Existing Collection

My all Other Reviews -

Create a New Collection
*Name:

Description:

-
spell check

3. Once you click Add, a message “Your selection has been added to the collection” displays.

Showing 1-10 of 28 | Add to collection
Your selection has been added to the

R collection. h-
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4. You can quickly find your Collections by clicking Collections at the top of the page at any

given time.
Logged in as:Testerl030 TestACAI Collections (1) ﬂ

m Public Works

Dashboard My R q My A

My All Other Reviews

Contains all other plan review
Total Records: 3 (3 Public Works)

0 . 0 Denied, 0 Pending. 0 Cancelled)

1l 0
Fees Summary: $260.00 Paid, $265.00 Due

Rename Collection
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Macomb County Plan Review and Permit Portal

Application Messages
The following error messages may occurre during your process:

1. An error message “You must accept the certification below before proceeding” displays when
click “Continue Application” without checking on certification box.

UL Public Works

Apply for a Plan Review

An error has occurred.
You must accept the certification below before proceeding.

nd by electror the terms of the Soil Sedinment

A7) By checking this box, | agree to the above certification.

B3 Continue Application »

2. An error message below displays when click Continue Application at step 1 Site Information
and left blank on required fields. The Community is a required field.

Home

Apply for a Plan Review

1 erroris) occurred on current page.
Please click the specific error item below to navigate to the failed field and correct your input.

1.Community: Required

All Other Reviews

Step 1:Site Information >Address & Parcel

Always use the parcel ID number to pull property information into the system from GIS
Make sure that the parcel ID follows the following character structure:

AX-XO0-XXX-XXK
*Parcel Number:
11-03-477-001
PLAT: Project located in part of:
Section: iy Community:

--Selecte

[ serch | clor | b
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3. An error message “<x> file(s) cannot be uploaded because they are forbidden file types :<file
name>" displays when your uploaded document file type does not match with file format
allowed. The file format allowed must be PDF, png, jpeg, or jpg.

File Upload

An error has occurred.

® 1 file(s) cannot be uploaded because they are
forbidden file types:
ACAZ20200115_Attachment.docx;
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4. An error message below displays when you click Continue Application without the
uploaded required document type.
“Missing required documents for this application. Before you can save this application, you must

attach the following documents:
Plans”

0L Public Works

Apply for a Plan Review

An error has occurred.
Missing requirad docurments for this application. Before you can save this application, you must attach the following documents:
Plans

5. An error message below displays when you click Continue Application when uploading a
document with file name longer than 50 characters or missing required document type.

‘Please make sure the document type 'APP_Plans' is uploaded and the File name is
less than 50 characters”

Home

Apply for a Plan Review  Schedule an Inspection

An arror has occurred.
Please make sure the document type ‘APP_Plans’ is uploaded and the File name is less than 50 characters

Single Family Review

B 3
Step 4: Documents > Project Documents
*indicates arecuied feld
Attachment
Type Siee Latest Updste: Aetion
ABE_Agglicaiion 1566048 w1020 Actions =
APP_Othes Supporting Documerns  L1AMB 02312020 Actions =

Actions v

el 2y . _ B

APE_Plans

[ Add | When file name longer than 50 characters. You will need to remove this document by click Action>Delete and upload a
document again with file name less than 50 characters.
[ soveand resume e |
Note

- To upload document, see Project Document section

6. An error message “Your documents are not yet saved. To continue, you may choose to save
or remove all your documents” displays when you click Continue Application without
clicking Save.

The maXimum e size 2owed 5 50 ME.

Information,

Plans, Piot Pian, Application, EGLE Permit, Other SUPRCIING Documents

Tye sze Lavest Upaare Aaction

Appraal Less 23.10M8 1wos2019

Appcaon 955 kB woso1e -

An error has occurred.
Your documents are not yet saved. To continue, you may choose to save or remove all your documents.

B
‘Continue Application »
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7. A confirmation message “The attachment(s) has/have been successfully uploaded” displays
when you click Save and have successfully uploaded the document.

Home R TS x

Apply for a Plan Review

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

8. A confirmation message “Your application has been successfully submitted. Please print
your record and retain a copy for your records” displays when you click Continue
Application and has been successfully submitted.

Additiong

1 2 Applicant 3 |nformat

Step 6 Record Issuance

Please print your record and retain a copy for your records.

-

9. When clicking Search on the General Search section and your search returns no results, an
information message “Your search returned no results. Please modify your search criteria
and try again” displays.

Haotloe:
@ Your search returned no results. Please modify your search criteria and try again.

@ Your application has been successfully submitted.
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General Search
You can find the following information from the General Search section:
- General Search
- Search by Address
- Search by Licensed Professional Information
- Search by Record Information
- Search by Trade Name

- Search by Contact

General Search b

General Search

Search by Address

Search by Licensed Professional Information
Search by Record Information

Search for Trade Name

Search by Contact

General Search

Search my records only
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Search by Address

Search by Address

Search my recards anly

——

rrrrrrr

Street Name: Street Type:
stiez v
Unit Type: Unit
etect-
City: State: Zip:

[seren | G|

Search my records only

License Type:  State License Number:

doc T
First: Last Name of Business:
Business License #:

5o | i

Search by Record Information

Search by Record Information

Search my records only

Record Numsr: Record Type:
.
Project Name:
Start Date: End Date:
12/10/18987 11/05/2019

[pe—— ]
E

- Toinclude additional criteria click on > Search Additional Criteria

Do not include Additional Criteria -
PLAN INFORMATION

Plan Type: P .

Municipality: P .

CONTRACT INFORMATION
Municipality:

—select- -
Drain: J— -
DRAIN INFORMATION

Municipality: I -
Drain: - -

Number of Crossing:

EASEMENT INFORMATION

Easement Type: selec— .

Municipality: P .

PLAN INFORMATION

Municipality: . .

PLAN INFORMATION
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Search by Trade Name

Applying for a Plan Review

Search for Trade Name
English Trade Name: Arabic Trade Name: Record Status:
sde v

Trade Name Type:

Search by Contact

Contact Type: Salutation: ~ Title: First: Middle: Last
Seect- v Selecter
Name of Business:

Address Line 1-

Address Line 2

HomePhone:  Work Phone:  Mobile Phane:

e-Mail.

b Search Addtions| Criteris

[seven | G |

Search my records anly
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Related Documents
You can find the following related documents on the Public Works Office web site:
Register for an Account



https://drive.google.com/file/d/1lYfo_2N0I6_jEFZAJTWc5uVQzXtyKj1A/view?usp=sharing

